




Special Housing Requests (Check all that apply):
o Males/Females On Separate Wings	 o Handicap Accessible Room(s) How many?	___________________________________   

o Other	 ______________________________________________________________________________________________ 

AMENITIES
Linens: 	 o No	 o Yes
Conference groups may choose to rent a linen package for an additional charge of $4 per day.
Note: It is highly recommended that you bring your own linen. 

Telephones: 	 o No	 o Yes
There is an additional one time charge per phone. Phones will be placed in room prior to arrival. 
Note: The conference contact will specify which rooms will require phones on the roster at a later date.

Meals/Catering Service:	 o Yes*	 o No
*If yes, please identify which meal /catering plan.  Lunch Meal Card only $60 ____  Weekend & Evenings Meal Plan $115 ____

Parking:	 o Yes* 	 o No 
	 How many vehicles? ___________
*If yes, please complete the parking request form at check-in.

DEPOSITS
$25.00 deposit is required of all guests by July 1, 2010. All deposits will be credited toward the final bill. The remaining amount owed is 
due upon arrival. Group members will not be allowed to check-in until final payment is received (Cash, money order, or cashier’s check, no 
personal checks will be accepted). Please make payment to: Southern Illinois University. 

CANCELLATION POLICY
This policy will be in effect when the official Conference Housing Contract is signed. The policy states: A group may cancel the request for 
housing if done in writing 60 days prior to the group’s arrival date. 10% of the deposit will be refunded, if cancelled more than 60 days prior to 
arrival. The Conference Housing Contract then becomes null and void. If a group cancels between the specified number of days prior to the 
arrival date, the group will be charged according to the policy listed below. 

Cancellation is received within 29 - 15 days	 Responsible for 50% of contracted housing
Cancellation is received within 14 - arrival 	 Full payment required

Any additional comments/needs/interests:	 ______________________________________________________________________

______________________________________________________________________________________________________

By signing below, I understand that this is only a request for housing on the Southern Illinois University Edwardsville campus. The housing 
reservation is only guaranteed after the signed contract is received and paid in full. 

Signature: _________________________________________________________ Date: ________________________________

*All youth under the age of 18 must have one adult chaperone for every 10 youth

Please return your reservation and payment to the following
Mona Brown | 1205 W. Chautauqua St. | Carbondale, IL 62901

For further information
618-453-3069 Phone
618-453-5009 Fax
mdbrown@siu.edu 




